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The Read Aloud and grammar options
allow you to adjust reading and text
preferences, including changing the

background colour. -

Y

than writing or typing.

It also has a voice settings feature

to allow you to listen to the text.
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Dictation lets you use speech-to-text to

create content using your voice rather

Use your voice to quickly create

documents, emails, notes, presentations,

Download the

< guide here

dictate menu.

or even slide notes.

Use the &8 4+ H keys to open the
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Microsoft Editor can help develop your writing skills by

identifying common errors and suggesting corrections. &t

Use Microsoft To Do as a daily planner or a task
manager, like a homework planner, with the ability to set

reminders on your phone and colour code tasks/lists so

Grammar and Spell Check highlights issues like missing
words, punctuation, capitalization, and commonly

confused words.
Use Editor in Word and download the extension in Edge. lnl

Add custom words to create your own personal dictionary.
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infto the Immersive

Reader, Picture Dictionary

you don’t forget a task or miss a deadline.
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= Microsoft

enables

to view a

picture representation of

a word clicked on.
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You can combine this with the Read

Aloud function for multi-sensory
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